
The Burridge Center for Securities Analysis & Valuation 

Bloomberg Essentials On Line Training (BESS) 

 

This guide will walk you through the steps necessary to create a Bloomberg login and 
access the set of Bloomberg certification courses.  If you are new to Bloomberg, this 
course will be a good basic introduction to the functions available on this machine.  If 
you decide to take the test, you can also demonstrate basic Bloomberg proficiency as a 
job seeker.  The Bloomberg terminal is located in the Leeds Business Library, Room 
100K.  The access key to enter the room is located at the circulation desk. 

 

Step 1:  Before starting the certification program, you first need to create your own login 
name.  After starting the Bloomberg, hit the red <DEFAULT> key to get to the login 
screen.  Leave the fields blank and hit the green <GO> key.  Follow the instructions to 
create your own login.  Once you have an account, it will need to be validated 
before use.  Bloomberg will call or text your mobile phone with a validation code.  
After you enter the validation code, you will receive a login name.  Please write 
this down as you may not see it again. 

 

Step 2:  Type BESS <GO> to access Bloomberg Essentials On Line Training Program.  
There are two sets of videos including audio (there is a speaker on the Bloomberg, but 
you may wish to bring headphones for better audio performance).   

• Bloomberg Core Videos – Getting Started, Bloomberg News, Market Monitors 
and Launchpad and API (Bloomberg Data in Excel).  One exam for all four 
parts. 
 

• Bloomberg Market Sector Videos- Equity Essentials, Fixed Income 
Essentials, FX Essentials & Commodity Essentials.  Four separate exams. 

 

Step 3:  After viewing the video, request an exam by pressing 10 <GO>.  You should 
take the exam within 24 hours of completing the video.  You will need to score 75% or 
higher on all exams in order to receive a certification.   You can request 
acknowledgement of BESS training completion from Bloomberg.  You are allowed to 
retake each exam one time. 








